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Office of Strategic Trade 
Regulatory Audit Division

Electronic Data Processing (EDP) Questionnaire 
for Focused Assessments

In March 2003, the U.S. Customs Service became part of the U.S. Customs and Border Protection, which will continue to be referenced as Customs in this document.

An important factor in conducting Focused Assessments (FAs) in a timely manner may include obtaining electronic data files needed to facilitate comparisons between the company’s data and Customs data, sampling, and transactional testing. Generally, two or more data universes are identified. The first universe consists of a fiscal year’s imports. The sampling unit may be entry line items unless a more efficient sampling unit, such as invoice line items or the equivalent, is available from the company. Other universes of financial transactions are used to test for possible unreported dutiable expenses. These universes and sampling items will be determined after the team has an understanding of your system and Customs procedures. 

Typically, files useful for the FA program may include, but not be limited to: Customs entry log, purchase orders, vendor master, general ledger (GL), invoice line detail, chart of accounts, foreign purchases journal, AP (Payment History File) or GL expense file for imported merchandise, accounts payable with GL reference, cash disbursements, wire transfers, letters of credit, and inventory records. 

Please return a hard copy and a disk copy of the completed questionnaire to

U.S. Customs and Border Protection

Regulatory Audit Division

Attention:

[address]

Email:

Phone:

Fax:

1.
List the files, or an equivalent of the same information, that are maintained on each of your computer systems, and describe how each system communicates or links with other systems. For each system, identify the contact person responsible for maintaining that system or information. Identify which information is maintained manually. The following format may be used: 
Record
System
Link to Other System
Contact Person
Title
Division

Customs entry (CF 7501)

Special duty provision

Payment history

Accounts Payable

Purchase order

Invoice line detail

Inventory and receiving

Shipping, freight, insurance, and bill of lading

Vendor codes and addresses

Finished product specifications

Country of origin certification

Imported product

Cost data

Letters of credit

Wire transfers

Cash disbursement

2.
Provide flowcharts and/or narrative description of the data flow between systems

3.
Are your computer systems IBM Compatible? Yes/No

4.
What types of electronic media do you use to transport data? [C-Tape, E-Tape, CD-ROM, Zip Cartridge

5.
Specify the capacity for your electronic media

6.
List data center location(s). 

7.
Specify the EDP Department contact person and phone number. 
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